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TRANSPORTATION DIRECTOR
REPORTS TO:            Superintendent          
ESSENTIAL FUNCTIONS:
Develops and implements a pupil transportation program in accordance with Board policy and state and federal law.

Oversees the transportation of students who participate in extracurricular activities.  

Approves bus stops in conjunction with the superintendent.

Assists in the recruitment and screening of bus drivers and other transportation personnel, in conjunction with the superintendent.

Supervises and evaluates employees in the District’s transportation department, including bus drivers, bus aides and other transportation personnel.

Maintains and oversees personnel records and submits transportation personnel time sheets for purposes of payroll.

Conducts periodic meetings with transportation personnel.

Provides training to transportation personnel. 

Complies with Board policies, rules, regulations, and directives.

Assists in the development of specifications for purposes of purchasing transportation vehicles.

Assists law enforcement in the investigation of all accidents as requested. 

Oversees the District’s transportation budget.

Makes recommendations for updating and purchasing of new transportation. 

Only minimum duties are listed.  Other functions may be required as given or assigned.
DESIRED MINIMUM QUALIFICATIONS:
At least five years of experience in public transportation or general transportation operations. 

Current Commercial Driver’s License with a valid Montana bus driver certificate. 

Ability to read and interpret safety rules, operating and procedures manuals.

Ability to write routine reports and correspondence. 

Ability to effectively communicate, orally and in writing, with students, parents, and staff.

Ability to handle stressful situations.

Ability to maintain confidentiality of employment and student matters.

Some knowledge of mechanics, including but not limited to bus bodies, tires, transmissions, braking systems, etc. 

Page 2 of 2
EQUIPMENT USED:
Two-way radio equipment, special needs equipment, telephone/voice mail, dispatching equipment.

WORK ENVIRONMENT:
While performing the duties of this job, the employee regularly works inside.  The noise level in the work environment is usually moderate. The employee is often required to meet deadlines with severe time constraints. 

PHYSICAL DEMANDS:
While performing the duties of this job, the employee is frequently required to sit; occasionally walk and stand.  Specific vision abilities required by this job include close vision, distance vision, depth perception, and the ability to adjust focus. This position may require the employee to occasionally lift and/or move up to 20 pounds.

MENTAL/MOTOR DEMANDS:
While performing the duties of this job, the employee rarely performs routine work.  The employee frequently exercises flexibility (ability to shift from one task to another).  Guidance and reinforcement are infrequently available.  The employee frequently works within time constraints and maintains attentiveness intensity.  The employee is frequently involved in social interactions which require oral and written communications.

The physical demands, work-environment characteristics, and mental/motor demands described within this job description are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
For those classified employees employed under a written contract for a specified term, nothing contained in this job description shall create a property right beyond the specified duration of the employment contract.
Qualified applicants can complete the district application online at:

https://threeforkswolves2.weebly.com/employment-opportunities.html
Click on OUR DISTRICT.  Then click more and Employment Opportunities. You will find a general classified application. 

· This is an hourly position. Hours will be 20 hours per week minimum. (Director will also need to be “on-call” at other times.)   

· Pay to be determined as per the Classified Salary Matrix. 

· 200 day contract. 

Necessary Documents:

· Completed District Application 

· Cover Letter

· Resume

· 3 letters of reference 

· Copy of current Driver’s License 

· Copy of Montana bus driver’s certificate 

All offers of employment will be contingent on a fingerprint and background check. 

Please send all information to Superintendent Jeff Elliott

Contact Information  

Jeff Elliott

212 East Neal

Three Forks, MT 59752

Phone: 406-285-3224
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